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英文简历模板制作范文及技巧
　　Chinese Name:linyuan
　　English Name: Eddy Zhang
　　(外企习惯以英文名字作为同事间的称呼，如果你有英文名字，将会首先给你的面试官一份亲切感。)
　　Sex: FEMale
　　Born: 6/12/86
　　University: zhongshan University
　　Major: Marketing
　　Address: 388#, zhongshan University
　　Telephone: 1368****451
　　Email:
　　(不论你是肥环瘦燕，还是鹤立鸡群，“身高体重”的话题都不要在简历中提及。在西方文化中，“身高体重”属于特别隐私性的话题。另外，政治色彩越少越好，老外一般没有兴趣知道你的政治隐私。)
　　Job Objective:
　　A Position offering challenge and responsibility in the realm of consumer affairs or marketing.
　　Education:
　　202_-202_ Bejing University, College Of Commerce
　　Graduating in July with a B. S. degree in Marketing.
　　Fields of study include: economics, marketing, business law, statistics, calculus,psychology, sociology, social and managerial concepts in marketing, consumer behavior, sales force management, product policy, marketing research and forecast,marketing strategies.
　　1994-202_ The No.2 Middle School of Xi\"an.
　　(第二部分教育背景必须注意:求职者受教育的\'时间排列顺序与中文简历中的时间排列顺序正好相反，也就是说，是从求职者的最高教育层次写起。
　　Social Activities:
　　202_-202_ Secretary of the Class League Branch.
　　1994-202_ Class monitor.
　　Summer Jobs:
　　202_ Administrative Assistant in Sales Department of Xi\"an Nokia Factory. Responsible for public relations, correspondence, expense reports, record keeping, inventory catalog.
　　202_ Provisional employee of Sales Department of Xi\"an Lijun Medical Instruments & Equipment (Holdings) Company. Responsible for sorting orders, shipping arrangemeents, deliveries.
　　Hobbies:
　　Internet-surfing, tennis, travel.
　　English Proficiency:
　　College English Test-Band Six.
　　Computer Skills:
　　Microsoft office, Adobe Photoshop, etc.
　　[Ok3w_NextPage]
　　(大多数外企对英语及计算机水平都有一定的要求，个人的语言水平、程度可单列说明。)
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